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IMOJIUTUKA
06paborkn nepconaabHbIX AaHHBIX MKOY «COI JIncnacknii IO»_
1. O6mmue monoxkeHUs

1.1. Hacrosimas mosmtrka 06pabotku nepconanbHbIX JaHHbIX MKOVY « COLL JIncnuckuit
L1O» (manee — IMonuTHka) onpeaessieT nesid 00paboTKH NEePCOHATBHEIX JIAHHBIX, KATETOPHH
U nepeucHb 00pabaThIBAEMBIX IEPCOHATBHBIX TaHHBIX, KATETOPHH CyOBEKTOB,
IIepPCOHAIIBHBIE IAHHBIE KOTOPBIX 00pabaThIBalOTCS, CIOCOOBI, CPOKH UX 00pabOTKH U
XpaHeHus, MOPSIOK YHUUTOXKEHUS IIEPCOHAIBHBIX JAHHEIX ITPH JTOCTHIKEHHUH LieIeH UX
00pabOTKH MK MTPH HACTYTIIICHWH HHBIX 3aKOHHBIX ocHOBaHHH B MKOY «COIII JIncunckui
1HO» (manee — llkomna).

1.2. JIokaibHBIE HOPMATHBHBIE aKThI M HHBIE IOKYMEHTBI, perylaMeHTUpyomue 00paboTky
TIepcoHATBHBIX AaHHbIX B [lIkore, pazpabaTeiBaiorcst ¢ yuetoM nosoxenu [lomutukw.

1.3. lletictBue [lonuTHKY pacripocTpaHseTCs Ha IepcoOHaIbHBIE JaHHBIE, KoTophle [lIkona
o0OpabaThIBaeT ¢ UCIOIB30BaHUEM U 0e3 MCTOTh30BaHUs CPEIACTB aBTOMATH3AIMH.

1.4. B ITonmaTHke UCIIONB3YIOTCS CIIEAYIOUINE TOHSATHS:

e TIEPCOHAIBHBIC JaHHBIE — JII00ast HHYOPMAITHSI, OTHOCSIIASCS TIPSIMO HITH KOCBEHHO
K OTIPE/ICTICHHOMY WJIH OTIpeiesieMoMy (pu3nueckoMy JHILY (CyOBbeKTy
IEepPCOHAJIBHBIX TaHHBIX);

e TIEPCOHAIBHBIC HAHHBIC, PA3PEHICHHBIE CYyOBEKTOM MEPCOHAIBHBIX JaHHBIX IS
pacrpoCTpaHEHUs, — IIEPCOHANBHBIE JaHHBIE, JOCTYI HEOTPAHUYECHHOTO KpyTa JIUI]
K KOTOPBIM IPEAOCTABIICH CYOhEKTOM MEPCOHATIBHBIX JAHHBIX ITyTeM Jaul
corytacust Ha 00paboTKy MEPCOHAIBHBIX JIAHHBIX, PA3PEIICHHBIX CYOBEKTOM
MEePCOHATBHBIX JaHHBIX JUIS PACTIPOCTPAHEHHUS B TIOPSIIKE, TPEIyCMOTPEHHOM
OenepanbHbM 3aK0HOM 0T 27.07.2006 No 152-03 (nanee — 3akoH);

e OIEpaTop NMEepCOHANBHBIX JIaHHBIX (omepaTop) — [lIkosa — ropuaudeckoe JIuIio,
CaMOCTOSITEIBHO UM COBMECTHO C IPYTMMH JIUI[AMH OPTaHHU3YIOIIee U (HITH)
ocyuiecTBisitonee 00padoTKy NepCOHAIBHBIX AaHHBIX, ONpeeNsioIee eI
00paboTKH MEPCOHAIBHBIX JAHHBIX, COCTAaB MEPCOHANBHBIX JaHHBIX, [T0UIEKAIINX
o0paboTke, AeHCTBUS (OTIEpalMK), COBEPIIIAEMBIE C TEPCOHATLHBIMHU JaHHBIMU;
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e 00paboTKa MepcOHATLHBIX TaHHBIX — IeHCTBHUE (OTepals) HIIM COBOKYITHOCTh
neiicTBui (orepariuii) ¢ IepCOHATbHBIME JaHHBIMU C HCIIOJIB30BaHUEM U O€3
HCITOJIB30BAHHUS CPEJICTB aBTOMATH3AINH, BKIIFOYast cOOp, 3aluCh,
CHCTEMATHU3AIINIO, HAKOIUICHUE, XpaHEeHHe, yTOYHeHHe (0OHOBIICHUE, U3MEHEHHE),
U3BJICYCHNUE, UCTIOJIb30BaHNUE, Niepesiady (paclpocTpaHeHHe, IIPEI0CTaBIICHHUE,
JocTy), o0e3mnurnBaHue, OJIOKHPOBaHKE, YAAICHHE, YHUYTOXKEHHUE,

e ABTOMAaTH3WpOBaHHas 0OpabOTKa MEPCOHANBHBIX JAHHBIX — 00paboTKa
MEPCOHATBHBIX JaHHBIX C TOMOIIBIO CPECTB BEIYHUCIUTEIILHON TEXHUKH,

e pPAaCIpPOCTPaHEHHE MEPCOHATBHBIX TaHHBIX — ACHCTBHS, HAIIPABIICHHBIC Ha
PacKphITHE TIEPCOHATBHBIX JaHHBIX HEONPEICICHHOMY KPYTy JIHII;

¢ TIpeJIOCTaBJICHHE NEPCOHAIBHBIX JaHHBIX — JCHCTBUS, HAITPABJICHHbIE Ha PACKPBITHE
NIEPCOHAIBHBIX JaHHBIX ONPEICICHHOMY JIMILY I OIPEICICHHOMY KpYTy JIHII,

o GJIOKMPOBaHKE NMEPCOHATBHBIX JAHHBIX — BPEMEHHOE MTPEKpaleHne 00paboTku
IIepCOHAIBHBIX JaHHBIX (3@ HCKIIIOUEHHUEM CITydaeB, eciu 00paboTka HeoOXoanma
JUIS yTOYHEHHUSI IEPCOHAIBHBIX JIAHHBIX )}

e YHWYTOXKEHHUE ITEPCOHATBHBIX JTAaHHBIX — JeHCTBHS, B PE3YIbTATe KOTOPHIX
CTAHOBMUTCSI HEBO3MOXXHBIM BOCCTAHOBUTE COJICPIKaHNE NIEPCOHAIBHBIX JIaHHBIX B
WH()OPMAIHOHHON CHCTEME TIEPCOHANIBHBIX JaHHBIX M (MJIM) B PE3yJIbTaTe KOTOPBIX
YHHYTOXKAIOTCS MaT€pPHATbHBIE HOCUTENN NEPCOHAIBHBIX TaHHBIX;

e 00e3HUMBaHNE TIEPCOHAIBHBIX JaHHBIX — ICHCTBHUS, B pE3yJIbTAaTe KOTOPBIX
CTAHOBHTCS HEBO3MOXKHBIM 0€3 UCII0JIb30BAHUSI TOTIOTHUTEIbHON MH(OpMaIuu
OTIPEIEJIUTH TIPHHAJIEKHOCTh IEPCOHAIBHBIX TAHHBIX KOHKPETHOMY CYyOBEKTY
TIEPCOHATBHBIX JTAHHBIX;

e wmH}pOpPMAIMOHHAS CHCTEMa MIePCOHAIBHBIX JIaHHBIX — COBOKYITHOCTH
cojiepyKanuxcst B 0a3ax JaHHBIX TEPCOHATBHBIX JAHHBIX U 00€CIEUNBAIOIIUX UX
00paboTKy HH()OPMAIIMOHHBIX TEXHOJIOTUH U TEXHUYECKUX CPECTB;

e TpaHCTpaHWYHAs Iepejiavya MepCOHATBHBIX JaHHBIX — Iepeaada NepCoHaIbHbBIX
JIAHHBIX HA TEPPUTOPHIO HHOCTPAHHOTO IrOCyapCTBa OpraHy BIacTH
WHOCTPAHHOTO TOCYapCTBa, HHOCTPAHHOMY (PU3HUECKOMY JIUILY HITH
MHOCTPAHHOMY IOPHAMYECKOMY JIHILY.

1.5. [lIkoma kaKk omepaTop MepPCOHATBHBIX JaHHBIX 00s3aHa:

1.5.1. CoGmonarh KOHQUIECHIINATBHOCTE IEPCOHATBHBIX JaHHBIX, @ HIMEHHO HE
PacIpOCTPaHsTh MIepCOHATBHBIE JaHHBIC U He TepelaBaTh HX TPETHUM JIHLaM 0e3 coriacus
CcyOBeKTa IMepcOHATBHBIX TaHHBIX WM €T0 3aKOHHOTO ITPEJICTABUTEIIS, €CJIM HHOE HE
MPEeyCMOTPEHO 3aKOHOIATETBCTBOM.

1.5.2. O6ecrieunTh CyOBEKTaM MEPCOHATBHBIX JaHHBIX, HX 3aKOHHBIM TTPEACTABUTEISIM
BO3MOXKHOCTH O3HAKOMJICHHS C IOKYMEHTAMHU U MaT€pHalaMHU, COJIEPIKALIUMHU UX
MIEPCOHAIIBHBIC TaHHBIE, €CJIM HHOE HE MIPEelyCMOTPEHO 3aKOHOAATEIHCTBOM.

1.5.3. Pa3bsicHATE cyObeKTaM MEepCOHAIBHBIX JAHHBIX, X 3aKOHHBIM MIPEICTABUTEIISIM
IOpHINYECKHE ITOCIIE/ICTBUS OTKa3a MPeI0CTaBUTh NEPCOHAIIbHBIE JaHHBIC.

1.5.4. bnoxupoBath WM yAASTh HEpaBOMEpHO oOpabarbiBacMble, HETOYHBIE
IIEPCOHAJIBHBIC JaHHBIE JTHOO 00eCIeunuTs UX OIIOKMPOBAHHUE WITH yAAJICHHUC.

1.5.5. Ilpexkpatuts 06paboTKy M YHHUTOKHUTh HJIA 00€3TMYATH NEPCOHATBHBIE JaHHBIE JTHOO
o0ecrnieunTh NpeKparieHne 00paboTKM U YHUUTOXKEeHHE WITH 00e3THUNBaHHE TIEPCOHATBHBIX -
JIaHHBIX ITPH TOCTHXKEHUH IeJIH UX 00pabOTKH.
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1.5.6. IpexpatuTh 06paboTKy TIepCOHATBHBIX JAHHBIX MM 00ECTICYNTh MTPEKPAIICHHAE
06paboTKH MEepCOHATBHBIX JaHHBIX B CITy4ae OT3bIBa cyOBEKTOM MEPCOHATBHBIX JaHHBIX
corJiacusi Ha 06paboTKy ero MepcoHANBHBIX TaHHbIX, €CITH HHOE HE TIPElyCMOTPEHO
JIOTOBOPOM, CTOPOHOI KOTOPOT0, BHITOIOTIPHOGPETATENIeM UM IIOPYIHTEIIEM IO KOTOPOMY
SBJISIETCS CYOBEKT EpCOHATBHBIX JaHHBIX, HIIH HHBIM COTJIAIICHHEM MEXKITY [Mkonoii u
CyOBEKTOM MEPCOHATIBHBIX JaHHBIX.

1.5.7. IlpuHUMATE MEpPbI, HEOOXOMMBIC ¥ JIOCTATOYHBIC UL obecrnedeHus BBITTOJHEHHUS
06SI3aHHOCTEH, TIPELyCMOTPEHHBIX 3aKOHOM M IIPUHATBIMU B COOTBETCTBHHU C HAM
HOPMATHBHBIMH IIPaBOBBIMH aKTaMH.

1.6. [lIkona BripaBe:

1.6.1. CaMOCTOSITENIBHO OIPE/IENISTH COCTAB | TIepeueHb Mep, HCOOXOIMMBIX U JOCTATOYHBIX
Jutst oBecTieueH sl BEITTOHEHNS 00S3aHHOCTEH, TPelyCMOTPEHHBIX 3aKOHOM H IPUHATBIMH B
COOTBETCTBHMH ¢ HUM HOPMATHBHBIMH IIPABOBBIMH aKTaMH, €CJIM HHOE HE TIPSTyCMOTPCHO
3aKOHOJIATEJIbCTBOM O TIEPCOHAIBHBIX TAHHBIX.

1.6.2. VicrioTb30BaTh MEPCOHABHBIC TaHHBIE CyOBEKTOB MEPCOHAIBHBIX TAHHbIX 6e3 nx
coryiacusl B cliydasx, IpelyCMOTPEHHBIX 3aKOHOAATEIbCTBOM.

1.6.3. IlpeocTaBisiTh IIepCOHATBHBIC JaHHBIE CYOBEKTOB MEPCOHATBHBIX NaHHBIX TPETHUM
JIMIAM B CIIydasx, IpeyCMOTPEHHBIX 3aKOHOIaTeIIbCTBOM.

1.6.4. [Topyunth 06paboTKy MEpCOHAIBHBIX JAHHBIX IPYTOMY JIMILY C COTJIACHS cyObekra
MIePCOHAIBHBIX JaHHBIX, €CITH HHOE HE TPELyCMOTPEHO denepatbHBIM 3aKOHOM, Ha
OCHOBAHHMH 3aK/TI0YAeMOTO0 ¢ STHM JIHIIOM Joroopa. JInio, ocymecTssiomee 06padboTky
TepCOHAIbHBIX JaHHBIX O Topy4eHHIO I1IKoIbI, 00s13aH0 cOOJI0IaTh TPUHIIMITEI ¥ ITPaBUIIA
06paGOTKHM TIepCOHANLHBIX IaHHBIX, TIPETYCMOTPEHHBIE 3aKOHOM, cobmonare
KOH(HICHIMATLHOCT [IEPCOHAIBHBIX IAHHBIX, TIPHHAMATh HEOOXOXMMBIE MEDBI,
HaIpaBJIcHHbIE HA 00eCIIeYeHNEe BEITIOTHEHNS 00513aHHOCTEH, TPE/TyCMOTPEHHBIX 3aKOHOM.

1.7. PaGOTHHKH, COBEPIIEHHOJICTHHIE YJallMecs, POAUTEIIH HECOBEPIICHHOICTHHX
YYALIEXCS, HHBIE CyOBEKTHI IEPCOHATBHBIX JIAHHBIX (1ayee - CyObeKThl ePCOHATBHBIX
JIaHHBIX ) 00sI3aHBI:

1.7.1. B ciyqasix, TIpelyCMOTPEHHbIX 3aKOHOIATeIbCTBOM, TIpeoCcTaBlsTh [1Ikose
JIOCTOBEPHBIE TIEPCOHAIIBHBIE JIAHHBIE.

1.7.2. TIpu M3MEHEHNH TIEPCOHATBHBIX JaHHBIX, 0OHAPYKEHUH OLIHOOK MIIH HETOYHOCTEH B
HEX He3aMeUTHTETBHO coobmats 00 atom IlIkore.

1.8. CyOBeKThI IEpCOHAIBHBIX JaHHBIX BIIpaBe:

1.8.1. ITomyuars WHPOPMAIIHIO, KACAIONIYIOCsi 00paboTKK CBOUX MEPCOHATBHBIX JIaHHbIX,
KpPOMe CITydaeB, KOr/[a TaKOM JOCTYI orpaHuyueH (eiepaibHbIMU 3aKOHAMH.

1.8.2. TpeGosars ot [1IK0JIBI yTOYHHUTE MEPCOHANBHbIC JIaHHBIE, OJIOKMPOBATE UX WK
YHUUTOKUTH, ECIIU MT€PCOHAJIBHBIE TaHHBIC SBISIIOTCS HENOIHBIMHU, YCTapEBIIUMH,
HETOYHBIMHM, HE3AKOHHO MOJTYYEHHBIMHU WK HE SIBISIOTCS HEOOXOIUMBIMH JUIs 3asiBIICHHOM
e 00paboTKy.
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1.8.3. JIonoJIHUTH NEPCOHATBHBIE JAHHBIE OIIEHOYHOT0 XapaKTepa 3asBIICHUEM,
BBIPAXKAIOMINAM COOCTBEHHYIO TOUKY 3pEHHSI.

1.8.4. OGxanoBath aeiicTBus Wi O6e3eiicTere 1Kol B yITOJTHOMOYEHHOM OpraHe 10
3alUTe IpaB CyObEKTOB MEPCOHANBHBIX JaHHBIX MU B CYACOHOM MOPSJIKE.

2. [IpaBoBbIe 0OCHOBAHHSI 00PA0OTKH NMEPCOHAILHBIX TaHHBIX

2.1. ITpaBOBBIMH OCHOBaHHSIMH 00pabOTKH MEPCOHANBHBIX TaHHBIX B [LIKoIte SBISIOTCS
yCTaB ¥ HOPMATHBHBIC [TPABOBBIC AKTHI, /Ul HCIIOJHEHUS KOTOPBIX U B COOTBETCTBHH C
kotopeivu [1Ikosa ocyiecTBisieT 00paboTKy MMEPCOHATBHBIX IAHHBIX, B TOM YHCIIC:

o Tpy0BOI KOJEKC, HHBIE HOPMATHBHBIE TIPABOBHIE AKThI, COJCPIKAIINE HOPMBI
TPYIOBOTO MpaBa;

e DBIOMKETHBIN KOJIEKC,

e Hanorosslil KOJEKC;

o ['paxxnaHCKHMH KOJIEKC;

o CeMeHHBIN KOJIEKC;

o ®enepanbHbIii 3akoH 0T 29.12.2012 Ne 273-®3 «O6 obpazosannu B Poccuiickoit
dejiepanium» U IPHHSATHIC B COOTBETCTBUU ¢ HUM HOPMATHBHBIC [TPABOBBIC aKThI;

e COLMANBHOE, IEHCHOHHOE M CTPAaX0BOE 3aKOHOAATEIbCTBO Poccuiickon
Oenepannu;

e 3aKOHOJATEIHCTBO B chepe O30MaCHOCTH, B TOM YUCIIE aHTHTEPPOPUCTHICCKOM
3AMUIIEHHOCTH.

2.2. [IpaBoBBIME OCHOBAHHUSIMH 00pabOTKH MEePCOHATBHBIX TaHHBIX B IlIkose Takxke
SIBJISIOTCS JOTOBOPBI ¢ (PMU3MUECKAMHE JIHLIAMH, 3asIBJICHUS (COTTIACHs], TOBEPEHHOCTH)
YUALIUXCSl U pOAMTeINei (3aKOHHBIX MTPeACTaBUTENEH) HECOBEPIICHHOIICTHUX yJaluXcs,
corjlacust Ha 00pabOTKY 1MEPCOHAIBHBIX JaHHBIX.

3. Ilesu 00pabOTKH MEPCOHATBHBIX JAHHBIX, HX KATEIrOPHH M NepevYeHb, KATeropun
cy0bEeKTOB, MEPCOHAIbHBIE IAHHBIE KOTOPBIX 00padaThIBAIOTCS, Croco0bl, CPOKH HX

00paGoTKH U XPAHEHHSI, MOPSII0K YHHUTOKEHHSI MepCOHANBHBIX TaHHbIX

1. Ilesis 06paboTku: opraHu3anus 00pa3oBaTeIbHOH AeATETbHOCTH 10

00pa30BaTEeILHBIM MPOrpaMMaM HAYAJIBHOI0 00111€ro, 0CHOBHOI0 00IIEro u CpeIHero

00mero o0pa3oBaHMsi, JIOTMOJTHHTEILHBIM 00111€00pAa30BATEILHBLIM POrpaMMam

Kareropun [lepcoHanbHbBIC TaHHbIC CriennanpHble

JIAHHBIX JIAaHHBIE

[lepeuens e (ammHsL, UMsI, OTYECTBO; CBeJieHUSI O COCTOSIHUHU
JTAHHBIX e TIOJN; 3J10pOBBSI

e TPAXKIAHCTBO;

e JIaTa ¥ MECTO POXKICHUS;

o wm300paxenue (potorpadus,
BHJICO);

e [ACIIOPTHBIC JTAHHBIC;

e aJpec PEruCTpPaIvy 110 MECTY
KHUTEITBCTBA;

e azpec HaKTHUECKOTO TIPOIKUBAHHUS

e KOHTAKTHBIE JIaHHBIE;

e WHIWBUIYAIBHBIA HOMEP
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BACY.

HaJIOTOTLIATEJIBIINKA;

e CTPaxoBOH HOMED
WHIMBH/IyaJIBHOTO JIMIIEBOTO CUECTA
(CHUWIIC);

e CBeICHHS 00 yCIIEBACMOCTH
oOydaromerocs u Apyrue
cBeJIeHus, 0Opa3yromuecs B
nporecce pearu3anny
oOpa3zoBaTeIbHOM MPOTPaMMBI;

e WHBIE EPCOHAIBLHBIE JTAHHBIC,
TpelocTaBIsieMble QU3MICCKIMH
JTATIAMH, HEOOXOIUMBIC JUIsS
3aKJTIOYEHUS] U UCTIOJIHEHUS
JIOTOBOPOB, HCITOJIHEHHUSI HOPM
3aKOHOJIATENBCTBA B cepe
o0Opa3oBaHUs

Kareropuu OGyuarommuecs, IX POIUTENH (3aKOHHBIE TIpECTaBUTEIH)
CyOBEKTOB
Crioco0sl AsroMarn3upoBanHas 06paboTka u 6€3 CpeJICTB aBTOMATH3ALHH, B TOM
00paboTku YUCJIE:
e TOJyYECHHUE NEPCOHATBHBIX TAHHBIX B YCTHOH 1 MTUCHMEHHOM
dopMe HEMoCPEICTBEHHO OT CyOBEKTOB MEPCOHAIBHBIX NaHHBIX;
e BHECCHHS IEPCOHABHBIX JIaHHBIX B JKYpHAIIBI, PEECTPhI 1
WH(OPMALHOHHBIE CHCTEMBI M IOKYMEHTBI [xosnsL.
Cpoxku B TeueHHe CpOKa pearn3alii 00pa3oBaTe/IbHON MPOrpaMMBl
00paboTKH
Cpoxu B TedeHHe CpoKa, YCTAHOBICHHOTO HOMEHKJIATYpOH JIesl B 3aBUCHMOCTH OT
XpaHEHHUs THITA IOKYMEHTA, B KOTOPOM COZEPIKATCSI TIEPCOHAIIbHBIC IaHHBIC
[Topsimox B cooTBeTcTBHE ¢ I1OpSIKOM YHHUTOKEHHS U 00€3THIHBAHUS
YHUUYTOXKEHHS | [IEPCOHATBHBIX JaHHBIX [1IKOJTBI B 3aBUCHMOCTH OT THITA HOCHTEIIA

MePCOHATIBHBIX TaHHBIX

2. Iestb 06paboTKH: BBIMOTHEHMSE GYHKIHI H OTHOMOUMI pabdoToaaTelisi B TPY/A0BBIX
OTHOUICHHSIX, B TOM 4Hc/ie 00SI3aHHOCTEH 10 OXpaHe Tpyaa

Kareropun ITepcoHaIbHBIC JaHHBIE CnennaibHEIE
JI@HHBIX NIEPCOHAIIBHBIC
JIAHHBIE
[lepeuenb e (hamMuiHs, UMs, OTUYECTBO; CseneHHUs 0
JIaHHBIX e TIOT; COCTOSTHHH
e TPaXJIaHCTBO; 3JI0POBBSI

JlaTa ¥ MECTO POXKJICHHUS;
nzobpaxenue (Gpororpadus);
[ACIIOPTHHIC JAHHBIE;

aJ[pec PEruCTPaIUy 10 MECTY
YKUTEITbCTBA;

ajpec (paKTHIECKOTO TTPOXKUBAHNUS;
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e KOHTAKTHBIC JaHHBIE;

e HWHJWBHUIYAJIBHBIA HOMED
HaJIOrOIJIaTENbIINKA;

e CTpPaxoOBOW HOMED
WHIMBUIYAJIBHOTO JINLIEBOTO CUETA
(CHUJIO);

e cBezaeHus 06 oOpazoBaHHH,

KBaTH pUKaITIH,
npoecCHOHATBHOM MMOATOTOBKE U
MOBBIICHUY KBATH(PHUKAIINH;

e CEMEHHOE MOJIOKEHUE, HAJTUYNE
neTeH, pOJICTBEHHBIC CBSI3H;

e CBCICHUS O TPYAOBOH
JIESITeIbHOCTH, B TOM YHCIIE
HaJIM4YMe MOOIIPEHNH,
HarpaxJieHui u (1im)
JUCUMIUIMHAPHBIX B3BICKAHMIA;

e JIAaHHBIE O pErUcTpan Opaxa;

e CBEJCHMUS 0 BOMHCKOM YYETE;

e cBeacHUs 00 HHBAUIHOCTH;

e CBeACHHUS 00 yJepKaHUU
QJIMMEHTOB;

e CBEJIEHHS O JIOXOE ¢ MPEABIAYIIETO
MecTa paboThI;

e WHbBIE IIEPCOHAJIbHBIE JJaHHBIE,
npeocTaBisieMble pabOTHHKAaMH B
COOTBETCTBHUH C TPEOOBaHUSIMHU
TPYZOBOI'0 3aKOHOAATEIbCTBA

Kareropun PabGoTHukH, kKaHUIaTHl HA paboTy (COUCKATENH)
CyOBEKTOB
Crioco0b1 ABTromaru3upoBaHHas 06padoTka 1 6e3 CpeACTB aBTOMATHU3aLUH, B TOM
00paboTku YHCIIE:
e TIOJIyYEHHUE MEPCOHATBHBIX JAHHBIX B YCTHON U MMUCHMEHHOM
(Gopme HETOCPEICTBEHHO OT CYOBEKTOB MEPCOHABHBIX TaHHBIX;
e BHECEHMS IIEPCOHAIBHBIX JaHHBIX B )KypHAJbI, pEeCTPhI U
WH()OPMALIMOHHBIE CHCTEMBI M JIOKYMEHTHI 11IKOITBI
Cpokn B Teuenmne cpoka nefcTBUS TPyIOBOTO HOroBopa. J{Is KaHIUIaTOB — B
oOpaboTkn TE€YEHHE CPOKa, HEOOXOAUMOTO JUISl PACCMOTPEHHUSI KaHAUIATyPhI U
3aKJIIOYEHHUs] TPYJIOBOTO J0TOBOpa
Cpoku B Teuenne cpoka, yCTaHOBJICHHOIO HOMEHKIJIATYPOU J€JT B 3aBUCHMOCTH OT
XPaHCHUSA THITIa JOKYMCHTA, B KOTOPOM COACPIKATCs II€PCOHAJIbHBIC TaHHBIS, B TOM
4Huclie B COCTaBe JUYHBIX J1el1 — 50 et
[opsimox B coorBerctBuu ¢ [TopsiikoM YHHUTOKEHHST U 003 TMUHBAHISI
YHUYTOXKCHHS | IEPCOHANIBHBIX JaHHBIX [1IKOIBI B 3aBHCHMOCTH OT THIIA HOCUTEIS

NEPCOHAIBHBIX JTAHHBIX

3. lean 00paboTKH: peanm3anust rpasKIAHCKO-IIPABOBLIX 10r0BOPOB, CTOPOHOI,
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BblfO[IO“pﬂOﬁpeTaTeJleM WJIH IoJIydaTejaeM KOTOPBIX sSIBJISICTCS IIkosa

Kateropun [lepconanbHbIE JaHHBIC
JTAHHBIX
ITepeuens e (bamuIHSs, UMSI, OTYECTBO;
JTAaHHBIX e ITaCIOPTHBIE JaHHBIE,
e @JpeC PEruCTpaluy U (MiIn) PaKTHYECKOTO TTPOIKHBAHMS;
e KOHTaKTHBIE IaHHBIC;
e WHIWBHIYaJIbHBIH HOMEp HAJIOTrOILIATEIbIIHNKA,
e HOMEp pacyeTHOrO CUeTa;
e HOMep OaHKOBCKOH KapThl;
e WHBIE NIEPCOHATBHBIE JAHHBIE, TPEAOCTaBIsIEMbIE (PU3NIECKMMH
JALIaMH, HEOOXOAUMBIE JIUIS 3aKITIOUEHHUS U UCTIOJTHEHUS
JIOTOBOPOB
Kateropun KoHTpareHThI, TapTHEPBI, CTOPOHBI I0I0BOpa
CyOBEKTOB
Crioco0s1 ABTomaTu3npoBanHast 00paboTka 1 6e3 CpeiCcTB aBTOMATH3allMH, B TOM
00paboTku qucie:
e TIQJIyYEHHE NEPCOHAIBHBIX JAHHBIX B YCTHOH M MUCHbMEHHOM
(Gopme HEMOCPEACTBEHHO OT CyOBhEKTOB MIEPCOHATBHBIX JAHHBIX;
e BHECEHHS NMEPCOHAIBHBIX JAHHBIX B )KypHAJIbI, PEECTPHI U
HH()OPMALMOHHBIE CHCTEMBI ¥ JOKYMEHTHI LIIKkoJTBI
Cpokn B Teuenne cpoka, HeOOXOMMOTO ISl UCIIOTHEHHUS 3aKIIIOYEHHOTO
00paboTkH JIOTOBOpa
Cpokwu B Teuenue cpoka, yCTAaHOBJIEHHOTO HOMEHKJIATYPOH 1€ B 3aBUCMMOCTH OT
XpaHEeHUs THUIIA IOKYMEHTa, B KOTOPOM COJAEPIXKATCS IIEPCOHAIbHBIC JaHHbIE
[Topsimok B cootBerctBun ¢ [lopsiakoM yHHUTOXKEHUS U 003 TMUNBAHUS
YHUYTOXKCHHS | IEPCOHATBHBIX HaHHBIX [IIKOJIBI B 3aBHCHMOCTH OT THITA HOCHTEJIS

NEPCOHAJIBHBIX JaHHBIX

4. llesb o0paboTku: obecrieuenne 6e30MaACHOCTH

Kareropun ITepconasnbHbIe TaHHBIE
JTAaHHBIX
Ilepeuens e (amuIHsl, UMsl, OTYECTBO;
JTAHHBIX e TIACTIOPTHBIE IaHHBIC,
e aJpec perucTpanuu u (1im) GaKTHIECKOTO MPOIKHBAHMS,
e KOHTAKTHBIC JaHHBIE
Kareropuu [Tocernrenn [Ikomsr
CcyOBEKTOB
Crioco6sI AsTomaTu3upoBaHHast 00pab0oTKa U G€3 CPe/ICTB aBTOMATH3ALHH, B TOM
oOpaboTku quce:

e IIOJIYHYCHHC TICPCOHAJIBHBIX JITAHHBIX B YCTHOﬁ Y IIUCBMEHHOM
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(Gopme HermocpeIcTBEHHO OT CYOBEKTOB MTEPCOHATBHBIX JTaHHBIX;
e BHECEHMS NIEPCOHATBHBIX JIAHHBIX B )KYPHAIBI, PEECTPHI 1
UH(POPMAIMOHHBIE CUCTEMBI M TOKyMeHTHI [11KoITBI

Cpoxu B reuenne neprona HaXoXJICHUS TTOCETHTENS HA TeppuTOoprH I1IKO0ITBI
00paboTKu

Cpokn B Teuenne cpoka, ycTaHOBJICHHOTO HOMEHKJIATYpOU A€ B 3aBHCUMOCTH OT
XpaHEHHUSI THIA JJOKYMEHTa, B KOTOPOM COJIEP)KATCS IEPCOHATBHBIC JaHHBIE, B TOM

yrciie MUHUMYM 30 1Hel B OTHOIICHUH 3alHcel kaMep BUACOHAOIOICHHS

[Topsimok B cootserctBum ¢ [lopsiikoM yHUUTOXKEHUS U 00E3THIMBAHHUS
YHUYTOXXEHHUS | MEPCOHABHBIX JAaHHBIX [1IKOJIBI B 3aBHCHMOCTH OT THIIA HOCHTEJIS
MEePCOHAIBHBIX JTaHHBIX

4. YcioBusi 00padoTKH MEePCOHATBHBIX JAHHBIX

4.1. lllkona ocymectsisieT cOop, 3aluch, CHCTEMATU3AINIO, HAKOIUICHHE, XpaHCHHUE,
yTouHeHue (0OHOBJICHHUE, U3MEHEHNUE), U3BIICYCHUE, HCIIOIb30BAHKE, TIEpeaady
(pacmipocTpaHeHue, MpeoCTaBICHIE, JOCTYIN), 00e3IMUYnBaHie, OJIOKUPOBAHHE, YIAICHUE 1
YHUYTOXXEHHUE MEPCOHAIBHBIX TaHHBIX B COOTBETCTBHH C 3aKOHOAATEIBCTBOM O
MIEPCOHATIBHBIX JIAHHBIX U JIOKATHHBIMH HOPMAaTUBHBIME akTaMu [1IKOJIBI.

4.2. Bee nepconaneuble qanHble [Ikosma mosydaeT oT cyObeKTa NepcoOHaIbHBIX JaHHBIX, a B
Cllyyasix, Korja cyObeKT MEpCOHAIBHBIX JIaHHBIX HECOBEPIICHHOIETHUM], — OT €r0 POAUTENEH
(3aKOHHBIX MPEACTABUTENCH).

4.3. [Tomyuenue 0 00pabOTKy NMEPCOHANTBHBIX JaHHBIX, Pa3peIICHHBIX CYOBEKTOM
NIEPCOHATBHBIX JTAHHBIX JIUIS pacnpocTpaneHus, [lIkona ocymecTsisieT ¢ coOmoaeHneM
3aIpeTOB M YCJIOBHH, TIPEyCMOTPEHHBIX 3aKOHOM.

4.4. lllxomna o6pabaTeIBaeT MepCOHAIIbHBIE JTaHHBIE!

e (€3 UCITOJIE30BAHHUS CpeACTB aBTOMATU3AIIUH,
e C UCIIOJIB30BAHUEM CPCJCTB aBTOMATHU3AIIUU B IIpOorpaMmax u I/IH(i)OpMaIII/IOHHBIX
CUCTCMax:

«1C: 3aprutata u kajapem», «CBUCy, «'UC "CoBpemeHHOE 00pa3zoBaHue
JlenuHrpaackoit o0mactu: DieKTpOHHBIH KypHaI U 1HeBHUK», PIYC «Mos
LIKOJIa».

XpaHeHHe TNEPCOHAJIBHBIX JTaHHBIX:

4.5.1. lllxona XpaHUT NIEPCOHAILHEIE JTaHHBIC B TCUYCHHE CPOKA, HEOOXOIUMOTO TSI
JOCTHOKEHUS Tiesiel X 00paboTKH, a IOKYMEHTBI, COJIepKallne TIePCOHAIbHBIC JIaHHBIC, — B
TEYEHHE CPOKA XPAHECHHMsI IOKYMEHTOB, ITPElyCMOTPEHHOTO HOMEHKJIaTYPO# JI€JI, C yUeTOM
APXUBHBIX CPOKOB XPaHCHHS.

4.5.2. IlepconanpHble TaHHbBIE, 3a()MKCHPOBAHHBIC HAa OYMaXHBIX HOCHTENISX, XPAHATCS B
3anupaembIX Imkadax Jmdo B 3alIMpacMbIX MOMEIIEHUAX, TOCTYIT K KOTOPbIM OIpaHWYEeH.

4.5.3. IlepconanbHble naHHBIe, 0OpabaThIBAEMBIE C HCIIOIB30BAHUEM CPEJICTB
ABTOMATH3AIMH, XPAHATCS B TAKOM ITOPSIJIKE U Ha YCIOBUSX, YTOOBI HCKITIOYHUTH
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HETPaBOMEPHBIN MITH CIy4aifHbIi T0CTYI K HUM, YHHUTOXKEHHE, U3MCHEHHE, OJIOKMPOBaHHE,
KOIIMPOBaHHUe, MPeIOCTABIICHHE, PACTIPOCTPAHEHHE MIEPCOHATBHBIX JIaHHBIX, @ TAKKE HHBIE
HEIPaBOMEPHbIE ICUCTBUS B OTHOLICHNH TIEPCOHATBHBIX TaHHBIX.

4.6. Jluna, OTBETCTBEHHBIE 3a 00pabOTKY MepCcOHATBHBIX JaHHBIX B [IIkose, mpekpamarot ux
00pabaTeIBaTh B CICAYIOMIMX CIIydasX:

e JIOCTHTHYTBI I[eJIH 00pabOTKU MePCOHAIBHEIX JIaHHBIX;

e HCTEK CPOK JACHCTBHS cOTIachsi Ha 00pabOTKy NMepCOHAIBHBIX JaHHBIX;
e OTO3BaHO corJIacue Ha 00paboTKy NEPCOHAIBHBIX JaHHBIX,

¢ 00paboTka MepcoOHAIBHBIX JaHHBIX HENPaBOMEPHA.

4.7. Tlepenava nepCOHaJIbHBIX JAHHBIX:
4.7.1. lllxona obecrieunBaeT KOHYUICHIIMATEHOCTD IEPCOHAIBHBIX TaHHBIX.
4.7.2. lllkona mepeaeT MepcoHalIbHbIE IaHHBIE TPETHUM JIMIAM B CIICIYIOIINX CITyqasx:

e CyOBEKT MepCOHATBHBIX JTAaHHBIX Jajl COTJIache Ha nepeaady CBOMX JaHHBIX,
e TIEpelaTh JaHHBIC HEOOXOIUMO B COOTBETCTBUH C TPEOOBAHUSAMM 3aKOHOIATEIbCTBA
B paMKax yCTaHOBJIEHHOW IPOIIETyPBI.

4.7.3. lllkona He OCYIIECTBIISCT TPAHCTPAHHYHYIO ITE€peiady NePCOHATBHBIX JaHHBIX.

5. AKTyaJ'IlBaIIHH, HCIIPABJICHUE, YIAJICHUEC H YHHUYTOKCHHUE NMEPCOHAJIBHBIX JaHHBIX,
OTBETHI HA 3aIIPOChI cyﬁkeKTOB NMEePCOHAJBbHBIX JTaHHBIX

5.1. B ciryuae mpeocTaBieHus! CyOBEKTOM TIEPCOHAIBHBIX IaHHBIX, €r0 3aKOHHBIM
npeacTaBuTesIeM (PAKTOB O HETOIHBIX, YCTAPEBIINX, HEJIOCTOBEPHBIX MIIM HE3aKOHHO
TIOJIyYeHHBIX MIEPCOHANBHBIX JaHHBIX [1IKoTa akTyanu3upyer, HCIpaBisieT, OJIOKUpYeT,
yaaJsieT HITH YHHUTOXKAET MX M YBEIOMIISIET O CBOMX JEHCTBUSX CyOBEKTa MEPCOHAIBHBIX
JTAHHBIX.

5.2. Tlpu DOCTHOKEHHH Tiesielt 00pabOTKH TIepCOHAIBHBIX JIaHHBIX, @ TAK)KE B CIIydae OT3bIBa
CyOBEKTOM MEPCOHATBHBIX JaHHBIX COTJIACHS Ha 06paboTKy MepCOHAIBHBIX JaHHBIX
MIEPCOHAIBHBIC JTaHHBIC TIOIEXKAT YHHUTOXKEHHIO, €CIIH HHOE HE MPEeTyCMOTPEHO JI0TOBOPOM,
CTOPOHOH, ToJTydartesieM (BeIroonpuodperaresieM) Mo KOTOPOMY SIBISIETCS CYObEKT
MIePCOHANTBHBIX JTAHHBIX.

5.3. YHUUTOXKEHNE JTOKYMEHTOB (HOCHUTENCH ), COACPIKAIINX TEPCOHABHBIC JaHHBIE,
MIPOU3BOIAMUTCS B COOTBETCTBUU € [lopsiikoM YHHUTOXXEHHUS U 00e3THIUBAHUS ITEPCOHATBHBIX
JaHHbIX [1IKOJIBI B 3aBHCHUMOCTH OT THIIA HOCUTES TIEPCOHATBHBIX JAHHBIX, B TOM YHCIIE
MyTEM M3MEJIbUCHHS IpeIepe, CTUPAHUS WM (OpMATHPOBAHUS DJICKTPOHHOTO HOCHUTEIS.

5.7. I1o 3anpocy cyObekTa MepCOHATBHBIX JaHHBIX WM €r0 3aKOHHOTO TIPEICTABUTEIs
[Ikomna coobmaeT emy wHpopMaInio 06 06paboTke MepcOHANBHBIX TaHHBIX CYObEeKTa B
CPOKH H B ITOPSIJIKE, YCTAHOBJICHHOM 3aKOHOM.
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